
Important Enrollment Information 
 
 

1. If you are a junior or a senior, you can request permission codes for needed 
Psychology courses if you cannot get into them on your own. Make sure you attempt 
to enroll on your own before requesting a permission code, as we cannot guarantee 
that we will be able to provide you with a code for the class you want. Juniors can 
request 1 code, and seniors can request 2. When requesting a permission code, use 
the following format: 

1. Dear Advisors, 
My name is [Your Name], ID [Your ID Number]. I am a Junior/Senior [Your Major] 
and was unable to enroll in an upper-division Psychology class I need for 
graduation. Here are the classes I would like to request a permission code for in 
ranked order: 
1. PSYC XXX 
2. PSYC XXX 
3. PSYC XXX 
4. PSYC XXX 
5. PSYC XXX 

2. If you receive a permission code, this is a handy guide for learning how to use it (see 
step 10): http://registrar.ucsc.edu/faqs/students/enrollment/how-to-enroll.pdf 

3. Class sections are still being finalized, so they may not be certain when you enroll in 
your classes. If you need to switch sections, do not drop the course. Use the "edit" 
function in your student portal to switch sections. Here is a great guide for swapping 
sections: http://registrar.ucsc.edu/faqs/students/enrollment/edit-enrollment.pdf. 

4. If you have a hold on your enrollment due to issues with major declaration, contact us 
right away by coming into drop-in advising or by emailing us at psyadv@ucsc.edu. 

5. We have new policies for advising appointments: 
1. No Show Policy: If you book an appointment with an advisor and do not show 

up, or do not let the advisor know within 60 minutes of your appointment time that 
you cannot make it, you will be put on probation for booking appointments. If you 
are a no-show for two appointments, you will not be allowed to book an advising 
appointment for the rest of the quarter. 

2. Late Policy: If you are 10 or more minutes late to your advising appointment, 
you will be unable to meet with a staff advisor. Instead, you can either reschedule 
your appointment or work with a peer advisor on a drop-in basis. 

 
	


