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As the administrator of a survey in LimeSurvey, you may grant access rights to 
your survey to another LimeSurvey user.  In granting rights, you can grant  
permission to edit your survey, delete your survey, view its results, export its  
results, etc.   The person you are granting access rights to must have a  
LimeSurvey account.  
 
 

To grant access rights:  

Step 1:  On the Survey toolbar, move your mouse over the Survey properties  
icon (pointed to by red arrow 1 in figure 1 below) and click the Survey  
permissions choice from the resulting submenu as pointed to by red arrow 2 in  
figure 1 below.  
 
FIGURE 1:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2:  Select the LimeSurvey user you wish to grant access rights to, from the list 
accessed by the drop-down arrow pointed to by red arrow 1 in figure 2 below. After 
you have selected the user from the list, click the Add user button pointed to by red 
arrow 2 in figure 2 below.  
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FIGURE 2:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3:  Click the Set survey permissions button, as pointed to by the red arrow in 
Figure 3 below.  

FIGURE 3:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4:   Check the boxes corresponding to the various access rights you wish to  
grant the user for your survey.  Checking a box in the column pointed to by red  
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arrow 1 in Figure 4 below grants all the rights in the corresponding row.   To save  
your specifications, click the Save now button pointed to by red arrow 2 in Figure  
4.  
 
 
 
 
FIGURE 4:  
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WARNING: Please exert caution when giving 
others permission to your survey. There may be IRB 
restrictions about who as access to your data. Also, 
giving others control of your data may increase the 
number of ways it could be come corrupted.  


